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Maths Tutor - Temporary to July 2020 
 
Part time 13 hours per week 
 
 
Situated alongside picturesque Sefton Park in Liverpool, Greenbank College, part of the 
Greenbank Project Charity, provides a variety of Educational services for people from 
within and around the Liverpool City Region. We are particularly supportive of providing 
relevant opportunities for disabled people and other disadvantaged groups. 
 
It is exciting times for Greenbank as we are currently developing our strategy to take us 
through the next five years. Our vision is to transform lives through challenging 
perceptions and inspiring self-belief. The College offers supportive, inclusive learning 
opportunities for young people and adults. We offer work related study programmes to 
people aged 16-18 and up to 24 to those with an EHC Plan as well as courses to adults. 
 
To help with our continued development, we are looking to recruit a tutor to work within 
our maths department. The role would suit someone with experience of delivering 
sessions to diverse groups and offers a good opportunity to develop and enhance the 
leaning aspirations of our learners. 
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JOB DESCRIPTION 
 

Job Title:   Maths Tutor 
  
Salary:   SCP 24 – 27 
 
Hours:   13 hours per week (Including breaks) 
 
Contract Type:  Permanent  
  
Responsible to: Maths Coordinator 
 
Job Location: The main place of work is Greenbank College, Greenbank Lane, 

Liverpool L17 1AG but all employees are required to be flexible in 
their approach to working conditions and expected to work at other 
sites as and when required 

 
Job Purpose: 
 
To provide excellent teaching and learning for maths and support the raising of standards 
in accordance with the corporate aims and strategic objectives of the organisation. The 
post holder will be asked to teach some classes from pre-entry to level 2 and, if required, 
to teach GCSE math’s grade 9 to 1.  
 
To support initial assessment, teaching performance, learner achievement, attendance 
and retention, target setting and other quality measures as required by awarding bodies, 
funders and inspection bodies.  
 
Main Duties and Responsibilities: 
 

Main duties: 

 To deliver high quality and inclusive maths teaching and learning. 
 

 To prepare relevant course/subject materials. 
 

 To use a variety of delivery methods that will stimulate learning appropriate to student 
needs and the demands of the syllabus/course. 

 

 To support the curriculum management on curriculum and course development. 
 

 Working with colleagues in supporting the cross-college delivery of Functional Skills. 
 

 Develop resources, support teaching programmes and deliver on a number of 
courses as required. 

 

 To support the achievement of annual targets for learner retention and success rates. 
 



 

Ref: job description/Maths Tutor 20.06.2019 

 

 To work collaboratively in support of “Instructions for conducting examinations” (ICE) 
guidance and reasonable adjustments for exam candidates. 

 

 Provide excellent assessment feedback in accordance with examination and 
awarding body requirements. 

 

 To conduct teaching/learning activities appropriate to the needs of individual learners, 
course and the curriculum, keeping attendance records and maintaining student 
discipline. 

 

 To provide accurate and timely formative assessment and feedback to learners, and 
maintain assessment records, including tracking and reporting of learner progress in 
line with college policy. 

 

 To provide active support to individual learners. 
 

 To contribute to curriculum developments including the embedding of maths into the 
curriculum. 

 

 To participate in appropriate programme and course team meetings to ensure 
contributions to individual learning programmes and maximise achievement 
opportunities for learners. 

 

 Maintain knowledge of new developments in the curriculum, courses and teaching 
practices and keep course material. To keep abreast of developments within own 
areas of expertise and to keep course material up to date to reflect the requirements 
of the business and the examining/validating bodies. 

 

 Work to promote and apply the organisation's safeguarding policy and practices. 
 

 To liaise with SEND managers and others. 
 

 Carry out any duties at all times in accordance with the organisation's policies 
including the Equality and Diversity and Health and Safety policies. 

 

 Incorporate into the role the philosophy, values and behaviour stated in the 
company's mission and strategic plan. 

 

 Participating in continuous Professional Development activities. 
 

 Maintaining awareness of, and acting in accordance with, the provisions of the Health 
& Safety at Work Act. 

 

 Fulfilling other duties, as may reasonably be required from time to time, including 
evenings, parent / carers' evenings and College events. 
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This job description is an outline of the main duties of the post. The 
duties/responsibilities listed above describe the post at the time of writing and is not 
intended to be exhaustive. The Job holder is expected to accept reasonable alterations 
and additional tasks of a similar level that may be necessary. This job description may be 
reviewed when necessary in line with the development of the organisation. 
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PERSON SPECIFICATION 
 
JOB TITLE:  Maths Tutor 

 

 Essential Desirable 

Qualifications 
/Training 

Hold GCSE Maths and English grade C or 4 
(or above) or recognised equivalent 

A degree in maths or a related subject 

Teaching qualification Cert/Ed or PGCE 

 

Knowledge 
Experience 

A track record of successful delivery of 
functional skills, Stepping Stone and maths 
GCSE 

Strong commitment to team working. 

Experience of teaching young people and 
teaching students with a disability. 

Awareness of, and a commitment to, the 
promotion of equal opportunities and the 
recognition of diversity. 

Experience in the FE sector 

Experience of delivering 
functional skills 

Administration of maths 
assessment procedures 
 

 Skills  The ability to plan and deliver imaginative and 
motivational sessions with a clear focus on the 
needs of the individual learner 

An understanding of different learning styles 
and how to differentiate through various 
teaching methods. 

Ability to motivate self and learners. 

Work effectively with wide range of staff and 
students and have an ability to build 
successful working 
relationships with appropriate curriculum 
teams 

Excellent interpersonal & 
negotiation skills, both with 
young people and a wide 
range of professionals, both 
within the establishment 
and in the community. 
Excellent organisational and 
administrative skills 

 
 

Special 
Requirements 

An ability to assist the development of young 
disabled or disadvantaged students and an 
understanding of how to relate functional skills 
and GCSE study to the skills they will need to 
progress in further training or employment. 
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Core Competencies: 

Competency Examples of how this may be demonstrated 

Commitment • Has a clear understanding of role and how it relates to the 
team's and Greenbank’s objectives. 
• Demonstrates dedication and enthusiasm towards role and 
students, the aims of the team and the values of Greenbank. 
• Represents Greenbank positively by providing a 
professional service to all. 
• Seeks and acts upon feedback from both internal and 
external sources. 

Working together • Acts as a team player and actively supports team objectives. 
• Is reliable in delivering own objectives and co-operates to 

support others. 
• Shows consideration for the feelings and needs of others 

and the context within which they work. 
• Demonstrates an understanding of what makes an effective 

team, the value of diversity, and the strengths and skills of 
others. 

Open and honest 
communication 

• Communicates openly and honestly, giving consideration to 
others' views and feelings, and allowing for discussion. 

• Listens to others, and questions when unclear to ensure 
mutual understanding. 

• Gives and receive feedback sensitively to create an 
environment of openness and trust where issues can be 
discussed constructively. 

Creating success • Is focused on meeting objectives on time by ensuring tasks 
are planned and prioritised. 

• Is prepared to ask for support from colleagues’/line manager 
when required, to help meet objectives. 

• Sets challenging targets that support personal development 
and is willing to perform above and beyond these when 
called to do so. 

• Shows a commitment to creating success through actions, 
decisions and initiatives. 

Managing 
change 

• Is willing to take on new tasks and to try new ways of 
working. 

• Demonstrates resilience, remains focused through periods of 
change or challenge. 

• Demonstrates flexibility and responsiveness and can adapt 
to changing business needs. 
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Seeking and 
sharing 
knowledge 

• Shares information with others and actively seeks 
information for the benefit of themselves, team and the 
College. 

• Seeks to develop effective and efficient ways of working at 
individual, team and organisational level. 

• Sees mistakes as an opportunity to learn and encourage 
others to think in the same way. 

 
 
 
Additional vacancy details 
 
This is a part time position for 13 hours per week. 
  
(Normal working week is 40 hours, Monday – Friday, 9.00am to 5.00pm, 
inclusive of breaks). 
 
Actual part time salary £7,137 - £7,856 p.a.    (FTE £21,962 – £24,174 p.a.) 
 
We are an equal opportunities employer and welcome applications from all 
suitably qualified persons regardless of their race, sex, gender, gender 
reassignment, disability, religion/belief, sexual orientation or age. We are 
committed to safeguarding and promoting the welfare of children, young 
people and vulnerable adults and adhering to the requirements of the Equality 
Act 2010.  
 
Applicants should note that the successful candidate will be asked to apply to 
the Disclosure and Barring Service.  
 
Further information about the Disclosure Scheme can be found at 
https://www.gov.uk/government/organisations/disclosure-and-barring-service 
 
Completed application forms to be returned to:  
applications@greenbank.org.uk                                            
 
Closing date: 22 August 2019 
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